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First Aid Policy

Introduction

This policy describes the arrangements Magdalen College have in place to give immediate help
to those who may, for any reason, fall ill or be injured. It covers the assessment of our first
aid needs, provision and training of our first aid personnel and the first aid equipment available
around the College site.

Assessment of first aid needs in Magdalen College

Magdalen College is required to make adequate and appropriate first aid provision in
accordance with the H&S (First Aid) Regulations 1981. An assessment of the College needs
should provide clarity of the required equipment for each area.

The minimum provision Magdalen College should provide is:
a. suitably stocked first aid box
b. an Appointed Person to take charge of the First Aid arrangements
c. information that is visible for employees / students / visitors
on the first aid arrangements
d. telephone accessible for making |11 or 999 calls

First aid materials and equipment

The minimum level is a suitably stocked and identifiable container. First aid containers are
green with a white cross, they protect the contents from dirt and damp. There should be
enough first aid containers depending on the assessment of need to the area. They should be
easily accessible.
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Contents of the first aid container

The minimum content is:

First Aid Box
Contents |-20 First Aid Kit.

| x Guidance leaflet

40 x Plasters (assorted sizes)

4 x No. 16 Eye dressings

4-6 x Triangular Bandage with x2 safety pins

9 x Medium Dressings

3 x Large Dressings

2 x Gloves pairs

10 x Wipes (alcohol free)
Eye Wash

Scissors

Emergency Foil Blanket

Additional quantities and items may be added as identified by the assessment needs of the
area. Only items useful for first aid should be kept in the container. Never store medicines or
tablets.

The College Nurse has been nominated to maintain first aid provisions.

The Lodge Manager maintains an up-to-date accident record book and ensuring staff replace
items when used.
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Location of First Aid Kits

| Lodge

2 Kitchen Office

3 Housekeeping Office

4 Library Office

5 Maintenance Tea Room

6 Archives

7 Gardeners’ Office

Auditorium

8
8 New Building Staircase 5 room 6
9 Bursary

10 Senior Common Room Dining Room kitchen
area
Il OKB

12 Grammar Hall

13 Chapel

14 Song Room

I5 Development Office

16 Boat House

14 Punting House

15 Bell Tower

Tablets and medicines

Administering the above is outside the scope of a first aider, except where a first aider has
been taught to administer aspirin in suspected heart attack.

Where individuals use prescription medications (e.g. inhalers or tablets), first aiders training
limits them to helping the individual administer their own medications.
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Defibrillators

Magdalen College has six defibrillators available for emergency situations. These are located in
the Auditorium, the Porters Lodge, the Old Kitchen Bar and the Glass Corridor by Sophia
Sheppard Room, the Gym and the Sports Pavilion. These are now virtually maintenance free
and can be operated by untrained individuals. However, the University Safety Office endorses
first aid training that includes defibrillator training as highly desirable.

First aid kits for travellers and field work

Suggested minimum contents.
First Aid rooms

Following the guidance as set out by the University Safety Office, a designated first aid room
is not required as we have a designated Nurses Room for use on site.

First Aid personnel

There are three categories of first aid personnel and the needs assessment should identify
which is appropriate to the department’s circumstances. It should also identify how many
are needed and where they are located.
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First aiders

Following departmental assessment, the provision has been identified as compliant and
appropriate to cover all areas. First aiders must have undertaken a suitable course of training
from a competent training provider and hold a valid certificate of competence.

From | October 2009 two types of first aid qualification may be obtained.

I. Emergency First Aid at Work (EFAW).

The needs assessment may indicate that it is sufficient for first aiders to hold the EFAW
qualification. This requires a minimum of six contact hours of training (one day), but no final
practical assessment is needed for the award of the qualification. Qualifications are valid for
three years, although annual refresher training is highly recommended in order to ensure first
aiders maintain basic skills and keep up to date with the latest first aid procedures.

On qualification EFAWV Certificate holders should be able to:

e understand the role of the first aider, including
the importance of preventing cross infection;

e the need for recording incidents and actions;

e use of the available equipment;

e assess the situation and circumstances in order to act safely, promptly and
effectively in an emergency;

e administer first aid to a casualty who is unconscious (this includes dealing
with seizures);

e administer cardiopulmonary resuscitation;

e administer first aid to a casualty who is choking;

e administer first aid to a casualty who is wounded and bleeding;

e administer first aid to a casualty who is suffering from shock;

e provide appropriate first aid for minor injuries (including small cuts, grazes and
bruises, minor burns and scalds, small splinters).

2. First Aid at Work (FAW) qualification.

Where the needs assessment indicates a higher level of risk then it is appropriate to appoint
first aiders with a FAW qualification. This involves at least |8 contact hours (a minimum of
three days) of training followed by practical assessment and leads to the award of the FAW
Certificate. Qualifications are valid for three years, although annual refresher training is highly
recommended in order to ensure first aiders maintain basic skills and keep up to date with the
latest first aid procedures.

On qualification FAW Certificate holders should be able to:
e provide emergency first aid at work (see preceding section).
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e administer first aid to a casualty with injuries to bones, muscles and joints,
including suspected spinal injuries.

e chest injuries.

e burns and scalds.

e eye injuries.

¢ sudden poisoning.

e anaphylactic shock.

e recognise the presence of major illness and provide appropriate first aid
(including heart attack, stroke, epilepsy, asthma, diabetes).

First aid training

I. Itis agreed that the First Aid at Work (FAW) qualification can be accessed by the
following teams:
a. Lodge, as central point of call for staff, students and visitors
b. Sub-Deans, as first point of call for students
c. Garden, undertaking high risk activities, often working remotely in pairs
d. Maintenance, undertaking high risk activities, often working remotely/off site in pairs
e. Kitchen, high risk area
At a 1/25 ratio, as higher risk areas of work;
f. Catering, often working shifts, with the public
g. Housekeeping, often lone working, in student areas
h. One member of staff at each of OCC / Archives, as work location is slightly more
remote
2. Staff on those teams would receive the First Aid allowance, whilst the FAW qualification is
valid (£331 pa, pro rata for part time staff)
3. Staff on other teams may access the First Aid training for their own development, but this
would not attract the First Aid allowance.

Specialist first aid training

Where the first aid needs assessment indicates that further specialist training is required (e.g.,
for treating chemical burns, or administering oxygen) then the University Occupational Health
Service should be consulted.

Information for employees and others

All employees need to know the location of first aid equipment (including AEDs) and
personnel. Induction training for new staff and students should include this information, which
should also be available on notices posted in prominent locations throughout the College.
Out of hours First Aid provision will be provided by Magdalen College Lodge Staff.

Action required

The appointed Health and Safety Manager should review the First Aid Policy on an annual basis and
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modify as appropriate
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