CAMPAIGN COMMUNICATIONS
OFFICER
(Job Reference: DO26002)




Magadalen

Magdalen College, founded in 1458, is one largest single asset is the Oxford Science

o= |_; t-u];v] -m7 lov| O;-12z=tRakr~wlhich provides an ongoing source of
colleges of the University of Oxford, set income.
in 100 acres of grounds which include the
Deer Park and Addison’s riverside walk. Over the next decade, Magdalen’s strategic
goals will be:
Our community includes nearly 400
undergraduates, over 280 graduate 1. the pursuit of academic excellence,
students, 75 Governing Body Fellows, OQuo-7tc 7;Cm;7
-m7 vol; e« momJ-1-7;Ib1l v|-@. 7Aostering a welcoming, inclusive, and
well as over 9,400 alumni from all over cohesive community
the world. For more than 500 years it 3. I-hbm] - vtOv|-mZ-t Tlom|ubOt2z
_-v O;;m | _; _ol; o= rotbz1b-mv pubbc fuad.
vib;mzv|v7 -7";m|fu;uv? ;m|u;ru;m;tuv?
and 10 Nobel laureates, as wellas beinga ); v_-tt Tomzmt; |o |u;-vtu; |_; 1
1 ou-t =otm7-Zom %b]|_ -m bnO;umeZzZomT-{tk-FybZomv o= -]7-t;m
renowned choir. whilst ensuring that the College provides
a sustainable and forward-looking
$ ; ott;];7 bm 1lomfitmlzZom %ebyironment, supports individual needs,
University, provides a world-class and enables all those who live, work and

;7tT1-Zom | _uot]_ viI-ttJJuotr |stydywbMagdalen to thrive.
and academic supervision, and facilitates

u;v;-ul_o=|_; _b]l_;v|] bm|;um-fzZomrtlbC1 00f;1z2 ;v bmltt7,; -
guality. Magdalen provides an outstanding viOov|[-mz-t bmlu;-v; bm |_; mtlO0
collegial experience for all members of its graduate students, with funding for

lolltTmb|<7 %b|_ Cuv|Ju-|; =-1ptd¥;Veonmo/m;;7 b|8 Juo%bm] otu

- ubl_ Ju-7bZzom o= 1tt|tu-t -Accessr® Outragch programme; and some
-12"bZz;v: tt-tb|< o= orrou|tmbp-mv=oul-Zom-t OFfbt7bm] ruof;1
r-u-lotm|9 v|t7;m|v -u; -71lb,;7 O-vudb"bvbom o= frju-7;7 -110ll
om |_;bu -1-7;1bl ro|;mz-t7 % fobundergtadyatelsy and a new café in the

% b|_thblb|;7 Cm-ml1b-t |I;-mv -hearvaftheo@dllege.

by the Oxford Bursaries scheme and the

College’s generous Student Support Fund. $ bv -rrobm|l;m| 10l;v -| -m ;S1t
zl; bm |_; ott;];=v tom]7 7bvzm]

As a registered charity, the College’s funds  history with Magdalen’s biggest fundraising

and endowment are managed to realise campaign to date underway.

its charitable aims and deliver its academic
and heritage missions. The College’s
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The College has a long-established Magdalen’s social media enjoys one of the

;storl;m| ==b1; %b|_ - |;-1 okigmedt kevels of alumni engagement across
Pmo| bml1tt7bm] |_; ollTmb1l-{Hecolsgidte URQiversity and increases the
making it one d the larger Development College’s global reach.

==bl;v bm S=ou7:
The College’s approach to fundraising is

The successful candidate will report to the =otm7;7 om _b]_t;7;tv o= rovbz~
;storl;m|-m-]; u-Mn %o Eto u h ;m]-];I;m|] bm ou7;u |0 -,u-1]|7 Vv|;¢
alongside the Director of Development, and maintain support from donors and

the Deputy Director of Development & ruovr;1z"; 7o0mouv:

Head o=ttImb m]-];I;m|7 |_; tf¥

ml-1;5mf-m-J;u7 |_; -[- _

m-t<|blv -m-];u7 |_; ttImb

m]-];l;m| oou7hbthe-|ou?
Development Coordinator, and
the Development Trainee. While each
[;10;u_-v vr;1b=bl u;vromvbOHh
=ub;npZtt _-m7v om=F8dn 7 u;
considerable teamwork is encouraged and
expected.

Magdalen has a highlyengagedpool of

over 9,400 alumni spread across the world,

and concentrated in the UK and North
l;ubl1-;7;torl;m| -m7 -ttImb

u;t-| batrivlagdalen has the full support

and engagement of the President and

wider Fellowship of the College.

-17-t;m=v ;7 ;torl;m| ==bl; b
responsible for engaging alumni through-
“-ub;ps " ;m|v7 lolltTmbl-|bomyv
r bt-m|_uweupdlbr-jrbdm
“ottm|;;ubm] orrou|tmb|b;v:
od_; ott;];=v -tfImb I-h; 7om
| _ College eachyear, while around 1,400
-tfIlmb -||;m7;7 -| t;-v] om; ;" ;m|
<;-u:



e Post

“;u"b;%s4_; uot;

Magdalen College is seeking to recruit a $_bv uot; o==;uv -m ;S1lbipbm] o1
_b] _ke|b"-|;77 1u;-|b”; -m7 A;u\som@ppeIookingtoadvanceacareerbm

-Ir-b]m olltmbl-|bomydoin=b1;afm7u-bvbam|]foubl-|Bebjvbm |_;

the Development Team. This newrole _b]_;@dTl-[bom Vellmty J-bmbm]
l1ol;v -] om; o= |_; lov| ;S1b|brhqn?9n<l>wxaeﬁence in delivering a
the College’s history with Magdalen’s _b]_Jruo=bt; 1-rb|-t 1-Ir-b]m: )_
biggest fundraising campaign to date fundraising background is desirable, we
underway, which includes a landmark new  Welcome applicants with transferable
quad for undergraduates, a newcafé in the l-uh;|bmilodtmbl-|bomv vhbttv:
heart of the College, and the launch of
severalnew scholarships, alongside ongoing $_; -lr-bJm olltmbl-[fbomv ==
fundraising ruboub|b;v bm1tt7bm] [[TVbe-|: :S1;tt;m]| %oub|bm] vhbt
1t+07 o0 bAcTessng Outreach. enthusiasm forfundraising. They will need

B |]lo O; ruo-1|b"; -m7 1u;-|b";7 -0t
$ : -lr-blm olltmbl-|bomiN =&@lL;pm7ir;m7;mftc -m7 bm lott.
play a central role in the success othis with colleagues, and to manage varied

-10b|botv 1-Ir-b]m?7 7;tbA;ubm]WDf%QBd?;tOL?DﬁﬁJFthéSmoothrunning
o=tm7u-bvbm] bmb|b-|b";v7 %QhBBmPldriibofb;v:
fundraising copyfor emails, direct mail and

l-uh;lbm] I-[;ub-tv7 -m7 lom|uPePpomy - =TttI[bISDSd It ul
lu;-|b™;t< Jo volb-t I;7b- -m7 ~hqvelb®i_ _<Oub7 %ouhbm] or|k
lom|:m|: available. The post-holdemay occasionally
O; ;Sr;1|;7 |o -||;m7 ;7;m|v bm |_
ymbm]lv -m7 -] %o;;h;m7v7 =ou !

o== bm tb;T %btt O; ]b";m:




l;roulbm]

$ ; -lr-blm olltmbl-|bomi
report to the Development Manager. They
will work closely with other members of the
Development team.

l:vromvbObtbz;v

-lr-b]lm lolltfmbl-Zomv -m7
=tm7u-bvbm]

tr o rt-m -m7 7;tb";u |_;
channel mass fundraising for the capital
campaignvia email, direct mail, website
and social media

e om|ubOf]|; |o |_; ; ;torl;m| L1
==®Lwrtt =tm7u-bvbm] o0f;1z";v
with fundraising colleagues to facilitate
the progression of mass appeal donors
bm|o - rbr;tbm; o= ruovr;1z2"; |-
legacy donors.

omou u;t-zomv -m7 v|;%-u7v_Dbr

e mvtu; -tt u;t;"-m| =tm7u-bvbn
bm=oul-Zzom bv ftr7-[;7 om |_;

[TtP%I0vb]|;7 bmltt7bm] 7om-zom
ruof;1| fr7-];v -m7 7omou u;lo

e Jouh -tom]vb7; |_; -|- _ m-t<z
Manager to maintain accurate records

Produc ; compelling copy and images=ou -m7 ;mvfu; 7om-zomv -uU; -rruo

=tm7u-bvbm] lolltmltfydomy7-|1_;7 %b|_ m-Ibm] orrou|tmb
lott-Oou-|bm] %b|_ | _; ollfminédblitdowgesampaign.

$;-1 |Jo ruo7t1; tdnfen for the
campaign, - m I‘r’aisingwith internal and

b[ ruol;vvbm]

external v| ;_ot7;uv Pv|[tT7;m]|v7 -tfImb

-m7 v|-==Q:
Assist with the deIivery of a giving day

-m7 u;t-[;7 lolltmbl-|bomv:

Deliver the regular calendarof

» Work alongside the Development

$u-bm;; |o ;mvtu; -tt 7om-|bom
processed accurately, ensuring the; m 7 J
|]loJ;m7 1olrt;|bom o= -tt 7om-||

=tm7u-bvbm] 1ollfmb fn-]|dm]vreceived.
=tm7u-bvbm] ruboub|b;v7 vs Lrossvcheck,;preparmahd send all formal

Outreach, the Boat Club, the Choirand
the Student Opportunity Fund.
Produce the annual hard copylmpact

Iyrou|9 bmltt7bm] b7, m|b_<bm]

mtervrewrng students for impact stories,

7u-=|bm] 1o0r<7 v;t;1|bm] bl-];v

with the designer on the layout, and

liaisingwith the printer and mailing house

e om|ubOTt]; lujo|A™~lr«b]m

-lhmo%ot;7];1;m| t;|qpuv-Hooumv
and respond to various payment and
pledge related enquiries. Communicate
“Molu;vkom=|bomv |o |_:
e}/el/opme ttea on a weeklybasis.

Lr h 7 7t|b;v -m7
u,vromvbObtb|b,v mo| tbv|;7 -0
can reasonably be expected to be

viou<|;ttbm] -m7 1oll heipgng- |boqg,r(pr;medorundertakenbyaCampargn

to communicate the impact of olltTmbl-|bomv ==bl;uly-v u;t
philanthropy to alumni and donors. the Development Manager, to ensure

» Work regularly with the Development | _; 7;r-ull;m|] 1-m or;u-|; -m ;=
Manager on the project management, v;u'bl; -] -tt |bl;v:
rt-mmbm] -m7 ;S;1t|bom o= |_; 1-lr-b]m7
:mvtubm] |bl;tbm;v -m7 7;-7tbm;v -u;
followed.

e )b|_|_; vtrrou|] o= |_; -|- _ m-t¢|blv

Manager, create segmented mailingtb v |v
=out7b;m1;Jvr;l1b=0bh--fr;-tv
;storl;m| -m7 ttlmb ';t-|bomyv

"«v|;I P 1"Q:
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o007 |;m;u-t t;";t o= ;7t1-Zzom7 b7;-ttc -| 7;]u;; t;7;t ou ;t=
Demonstrable experience working in a similar role or excellent track record in
lolltTmbl-Zomv -m7 |[-uh;zZm]:
m|_tvb-vl =ou =tm7u-bvbm] -m7 -0btb|< |o bmvrbu; -m¥
S1;tt;m| %ub,;m -m7 vroh;m 1olltmbi1-Zom vhbttv7 bm 1%
l;vv-]; |o | _; ub]_| -t7b;m21; -| |_; ub]_| zI; -m7 bm |_; uB
11tu-|; Ju-Il-u7 vr;ttbm] -m7 rtml|t-Zom: :
|]o %o0uh 1-tlt< Tm7;u ru;vvtu; -m7 -0t; |o ruboubzy;
workloads. =)
"luom] $ vhbttv7 r-uZzltt-ut< bluovo[ L1; Pbmltt7b il
b]_ r;uvom-t -m7 ruo=;vvbom-t v|-m7-u7v7 - viuom] %o%
to detail and a sense of responsibility. “
&m7;uv|-m7bm] o= -ttlmb -m7 ott;]; ;Sr;1|-Zomv7 bm4
lomC7;mz-tb|< -m7 -1Zm] %b|_7bviu;Zzom:
|]lo %oouh om 0%m bmbz-z"; % _btv| -tvo O;bm] %b
u;l;b”; =;;70-1h7 -7ftv|] %ouhbm] I;]_07v -m7 %ouh ;{

'vbu-0t;

Understanding of and familiarity with Oxford University and the collegiate system
Sr;ub;m1l; %b|_ ! 7-]-0-v;v vt1l_ -v I"
Understanding of GDPR and its compliance requirements




"-t-u< -m7 ;m;C]|v

$ ; v-t-u< %obtt O; |"'7="¢ J I'=7—=eu r;u - mm*tl P u-7; u o= |_; ott;]
7:r;m7bm] om vhbttv -m7 ;Sr;ub;m1;7 rttv S=ou7 o0l-Zom tto%o-r
); %obtt -tvo 1lomvb7;u -rrtbl-Zomv =uol 1-m7b7-|;v %b|_ t;vv 7bu;
["e7’ev K I'""7Uev r;u -mmtl P u-7; ” o=]_; ott;]; &mbC;7 -< "1-t;Q
0l-Zom tto%-ml; o= le7e¢’e r:u -mmtl:

;m;Clv bm1tt7;9

* Membership of contributory pension scheme

e Free lunches in College

e Car parking may be available

* &vV; 0= vrou|v =-1btbz;v

. rzom-t lom|ubOt|ou< ;-t|]_1-u; "1 ;lI;

* Bus pass purchase scheme

. otb7-< ;mz|t;l;m| bv '« 7-<v r;u -mmtl rttv O-mh _otb7-<«v: "ol
may apply when holiday cannot be taken to ensure the smooth running of the

; storl;m| L1;: "ol; v;| 7-<v _otb7-<1ftfv] O; |-h;m % _;m |_; ot

closed over Christmas.

» The College provides for maternity leave on a basis that exceeds the statutory

ruo"bvbomv: $ bv bv - 7-< om; ;mz|t;l;m|] -m7 | _;u; bv mo tt-t
are eligible for 26 weeks’ maternity leave on full pay, followed by 13 weeks of

t;-"; om "[-|t|]ou< -|;umb|< -<P" Q -m7 ¢ %o ;;hv o= tmr-b7 |-
uu-m];I;m|v =ou 7orzom ;-";7 " _-u;7 -u;m|-t ;-";7 -m7 -|;u

also in place. Magdalen College has a priority claim in the University nurseries.

ofuv o= %ouh

37.5 hours per week, Monday to Friday. The hours of work will generally be 09.00 to
se:’e: $_;U; %obtt O; - m;;7 |[o %oouh vol; ;";mbm]v ou % ;;h;,m7v -| ;
will be given in lieu. Hybrid working available.

-

rrtbhl-Zomyv

$ ; ott;]; bv 1ollb,;7 |o I-bm|-bmbm] - %ouhbm]7 t;-umbm] -m7 v
% bl | _; ub]_ |v -m7 7b]lmb|< o= -tt v[-@7 v|T7;m|v -m7 “bvb|ouv
-rrtbl-Zomv =uol bm7b"b7ft-tv =uol -tt O-1hJuotm7v7 bmltt7bm] |
%ob| _bm _b] ;u ;7t1-Zom: I;1utb|l;m]|7 -m7 ruo]Ju;vvbom %b|_bm ;

7;];ulbm;7 -11ou7bm] |o r;uvom-t l;ub| -m7 | _; 7tZ;v -m7 u;ttbu;l
1-v;v7 |_; -Obtb|< |o r;u=oul |_; foO %btt O; |_; rubl-u< Tomvb7;u-.
t;-v; lolrt;]|; |_; ott;]; -rrtbl-Zom =oul -m7 v;m7 b|7 |o];|]_;u %ob]|

lomb|oubm] =oul7 POo|_ 0= %_bl 1-m O0; =otm7 om otu % ;0vb]|;
thFfo0J -1-m1b;vFQ |o fI-m !;votul;v7 -]7-t;m ott;];7 S=ou77
u;votul;v'l-]7:0S:-1:th: $_; 1tovbm] 7-|; =ou -rrtbl-Zomv bv moo
2026. If you do not wish the College to contact your referees at this stage, please make

| bv 1t;-u bm <otu -rrtbl1-Zom:

All data supplied by applicants will be used only for the purposes of determining their suitability for the post and will be held in accord-
-m1l; %b|_|_; rubmlbrt;v o= |_; -|- uo|;1Zom 1| ‘eev -m7 |_; ott;];=v -|- uo|;1Zom otbl< % _b1l_

_FT9FF %0 %0%0:1-17:0S:-1:thFo|_;uJrotblb;vF7-|-Jruo|;1Z2omF:






