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How to book sports and facilities via the College website 

This guide provides an overview of the steps to book a range of sports and facilities 
online via the College website. Bookings can be made via PC or mobile device.  

Sports and facilities available to be booked online include: 

- Squash courts 
- Punts 
- All weather sports pitch 
- Music practice room 

1. Booking a session 

1.1 Navigate to the ‘Sports and facilities’ section of the College website internal 

pages   

Bookings can be made via the College website at the following link: 
https://www.magd.ox.ac.uk/internal-pages/

A separate booking link exists for each type of sports or facility that is available to 
be booked online. 

https://www.magd.ox.ac.uk/internal-pages/
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Select the appropriate link required to be forwarded to the booking site where you 
are able to book your session. 

1.2 Select your session 

After selecting the required link the Digiticket online booking system page will be 

displayed.  

Select the number of tickets you would like to book. Note: you can only select the 

allowed number for a specific bookable session. 

Next select the  button to choose the time and date of your 

session. 

The calendar of available booking dates will be displayed. 
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Select an available date from the calendar 

The booking sessions available for the specific date selected will be displayed 



Magdalen sports and facilities booking

4 

Select the  button against the specific time slot you wish to book to add 

the session to your basket. 

Select the  button to view your selection 
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1.3 Checkout and enter account details 

To checkout your basket, first review booking details are correct. 

Select the  button to proceed with 

booking the session 

The booking details page will be displayed 
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First time user 

Complete the details page by entering your contact details in the relevant 

sections on the form. 

Note: We highly recommend you create an account by completing the ‘Set a 

password if you want to create an account’ section. This will allow the system to 

retrieve your details for future bookings and provide options such as booking 

amendments. 
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Returning User with account 

If you are a returning user and have previously set-up an account select the 

 ‘Login Here…’ option to logon and auto 

populate your account details. 

1.4 Read and agree to terms and conditions 

Read the terms and conditions provided in the link and check the box to confirm 

you have agreed.  

Select the  button 

1.5 Confirm order 

To confirm your order select the  button 
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Order completion details for the booking will be displayed. This will include any 

specific instructions for presenting ID when collecting keys. 

1.6 Receiving your emailed ticket 

Once the session has been booked you will receive an e-ticket via email to 

confirm your booking 
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2. Amending a session booking 

If you have signed up and created an account you are able to logon and amend your 

booking dates at any time.  

Note: Booking amendments are only allowed for account holders - non-account holders 

will need to contact the Lodge to amend any booking. 

To amend a booking session: 

2.1 Log on to Digitickets 

Navigate to the ‘Sports and facilities’ section of the College website internal pages 
here https://www.magd.ox.ac.uk/internal-pages/

Select the link relating to the sports or facility you wish to amend the booking for. 

https://www.magd.ox.ac.uk/internal-pages/
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After selecting the required link the Digiticket online booking system page will be 

displayed.  

Select the ‘My Account’ link at the top of the page 
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Enter your Email and Password and select the 

button 

Your Account details will be displayed including an order history of bookings. 

2.2. Amend your session booking time 

Select the booking session you wish to amend from the order history by selecting 

the  icon next to the appropriate session. 
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Select the ‘Change your date or session?’ link 

Select your new date and time from the calendar 
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Select your new session time and select the  button. 

2.2 Checkout and book the updated session time 

Select the  button to proceed with booking 

the amended session time. 

2.3 Read and agree to terms and conditions 

Read the terms and conditions provided in the link and check the box to confirm 

you have agreed.  

Select the  button 

2.4 Confirm order 

To confirm your amended order select the 

button 
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Order completion details for the amended booking will be displayed. This will 

include any specific instructions for presenting ID when collecting keys. 

2.5 Receiving your emailed amended ticket 

Once the session has been booked you will receive an e-ticket via email to 

confirm your booking amendment 
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3. Cancel a booking 

To cancel a booking completely please contact the Lodge. 

4. Further help and guidance 

For further help or guidance please contact the Lodge. 


